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ARTICLE I

ACkEEMXNT

1. Th1 Agreement is made by and between the board of Trustees of Michigan
State University and the Michigan State University tmplovees Association
and hall he effective from the first day of July, 1974, and shall re

main in effect through June 30, 197h.

II. The purpose of this Agreement is to set forth terms and conditions of
employment; to establish the machinery fur collective bargaining; and
to promote ovierlv and productive relations between Michigan State

University and its employeeu with the expectation that its implementa-
tion will enhance its ability of the University to serve its constituents.

III. To the above end, it is the intent of the parties to abide by the terms
of this Agreement at all times.



ARTICLE 2

DEFINITION OF TERNS

I. Whenever the words University or Employer appear in this Agreement,
they shall mean Michigan State 'University.

II. 'Whenever the words MSVEA or Association appear in this Agreement,
they shall mean Michigan State University Employees Association.

III. Promotion shall 'be considered the movement of an employee to a
higher grade level.

IV. A trensfer shall he considered the lateral movement of An employee
within the same grade level where there is no reduction of pay.

V. Demotion

A. A voluntary demotion shall be considered 'lie movement of an
employee at her/hie option to a lower grade level which may
or may not provide a decrease iil salary.

Involuntary demotion shall he considered the movement of an
employee to a lower grade level and salary as determined by
the Employer

VI. For the purpose of this Agreement, it is expressly understood and
agreed by the parties hereto, that introductory titles or headings
preceding the articles setforth herein, shall not be hold, to in
any way effect the substance, meaning or intent of any of the terms
or provisions of said article(s) contained in thia Agreement.

VII. 'flours of Employment Status

A. Full-Time Employee - An employee who regularly works from 36
hours to 40 hours per week.

B. Three Quarter-Time Wloyee - An employee who regularly works
26 hours but less than 36 hours per week.

C. Half-Time Employee - An employee who regularly works 20 hours
but less than 26 hours per week.

ARTICLE 3

RECOGNITION

I. Pursuant to and in accordance with all applicable provisions of
At 379 of the Michigan Pu'olic Acts of 1965, as amended, the Employer
recognizes the Association as the t elusive representative for the
purposes of collective bargaining with respect to rates of pay, hours
of employment, and other conditions of employment for employees within
the bargaining unit.
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II. The bargaining Unit consists of the following; All regular clerical
and technical employees of Michigan State University whether salaried
or hourly paid
but
eXcluding those clerical and technical employees who are regularly
employed lase than one -half (1/2) time; or temporarily employed less
than one-half (1/2) time or less than 90 days; or designated as assigned
off - campus; also employees classified as administrative- professional;
classified health professionals; in recognized union or easociation
units; student employees; confidential employees; supervisory and execu-
tive employees; and all other hourly paid and ',alerted employees.

ARTICLE 4

FAIR EMPLOYMENT PRACTICES

The Employer and the Association subscribe to the policy of non-discrimination
and agree that there *hall be no ill-gal discrimination against employe6 or
applicants for employment.

ARTICLE 5

PROBATIONARY EMPLOYEES

I. New employers shall be considered as probationary employees for the
first 520 working hours of their continuous employment. When an
employee successfully completes the probationary period she/he shall
be entered on the seniority list in effect and shall rans for seniority
from the data of hire. There shall be no seniority among probationary
employees.

II. The Association shall represent probationary employees for the purposes
of collective bargaining in respect to wages, hours and other conditions
of employment, but not for discharge or discipline.

ARTICLE 6

UNIFORMS

Employees may be required to wear uniforms for purposes of safety, health,
or identification. If prescribed by the employing department, these uniforms
will bn supplied to the employee and maintained by the University. Employees
may supply and maintain their own uniforms, if the uniforms meet Employer
specifications.
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ASTI C.' '7

WORKING HOURS

1. General Provisions

A. The normal work week for full..time employees shall consist of
five (5) 8 -hour days, exclusive of lunch periods, followed by
two (2) consecutive days off. Office hours are normally from
S a.m. until 5 p.m. A different schedule of hours and staggered
shifts may be maintained in some departments.

S. In seven (7) day or twenty-four (24) hour operat:ons, the work
we:. may vary from that of other employees.

C. Operating units will be permitted to schedule Jess than one (1)
hour lunch periods when this is the normal operating schedule of
the bargaining unit employees of the operating unit.

D. Other operating unite will be permitted to schedule loss than
one (1) hour lunch periods for individual employees by mutual
agreement between the employee and the operating unit supervisor.

E. Operating units shall maintain a work schedule for bargaining
unit employees. The schedule shall be established at least
one (1) working day prior to the employee's consecutive days
off. When an employee's schedule is altered without sufficient
notice, the employee shall be paid at the overtime rate for hours
worked outside the original schedule.

F In Health Caro Delivery Facilities where biweekly work schedules
of eighty (80) hours are maintained, schedules shall also ba
established at least one (1) working day prior to the employee's
consecutive day(s) off. When an employee's schedule is altered
without sufficient notice, the employee shall be paid at the
overtime rate for hours worked outside the original schedule.

II. Shift Hours

A. The first shift is any shift that regularly starts on or after
5 a.m. but before 1 p.m.

S. The second shift is any shift that regularly starts an or after
1 p.m. but before 9 p.m.

C. The third shift is any shift that regularly starts on or after
9 p.m. but before 5 a.m.

Ill. Shift Differential

A. Full-time employees who work on the second or third shift shall
receive, in addition to their regular pay, ten (10) cents par hour
on the second shift and twenty (20) cents per hour on the third
shift. Such differential is to be added to the total wages and
does not increase the base rate of pay.



Part-time employee* who regularly work after 5 p.m., but before
9 p.m., shell TroviVe a abift premium of ton (JO) cants per hoer.
Pareeime emploveea whu work alter ,9 p.m., but before 5 A.m.,
shall receive a shift premium of twenty (20) cents per hour.

C. Shift premium will be paid for the actual hours worked on a shift.

IV. Beat Periods

A. Employees are permitted a rest period *way from their work
stations not to exceed 15 mAnutes during each -half-day (4 hours)
of work. Rest periods are scheduled by the supervisor and are
to be taken at a time and in a manner that does not interfere
with the efficiency of the work unit.

The rest period is intended to be a recess which is preceded and
followed by an extended work period; thus, it may not be used
to cover, an employee's late arrival to work or early departure,
nor may it be regarded as accumulative if not taken.

ARTICLE 8

COMPENSATION RATE SCHEDULE

Employees on the payroll as of the effective date of ratification shell
receive salary increases based on their July 1, 1974 salary (or employ-

ment dote If later) as follows:

1. Based on the July 1974 Compensation Schedule

A. lndividuels whose miler) was less than $7500 shall receive a
minimum $450 increase retroactive to July 1, 1974. When an
employee's salary does not fall on a step, they shall be moved
to the next highest step.

Effective January 1, 1975, these employees shall receive a
two (2) step increase in their classification grade level.

5. Individuals whose salary was more than $7500 shall receive 8%
increase retroactive to July 1, 1974. When an employee'c salary
does not fall on a step, they shall be moved to the next highest

step.

C. During the 1974-1975 year, each employes shall receive no less than
An 8% annual increase based on their July 1, 1974 salary.

based on -he July 1975 Compensation Schedule

A. Effective July 1, 1975, employees shall move to the corresponding
step of the new Compensation Schedule and shall be advanced two (2)
steps.

-5-
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9. ,Effeallte January 1, 197b, all omploess shall be advanced two (2)
*tape*

G. On July 1, 197$* each employee* including red circled employees,
shall receive no less than a 6% increase. Individuals whose
increase results in an amount greater than the maximum of their
grade level shall be consIdared red circled.

III. Promotion

A. Employeee promoted one (1) grade level will move laterally on
the schedule at the sago *Asp.

I. ftployees promoted two (2) salary grades will wave to the salary
step in the second grade which provides a 5% increase which shall
not be less than if promoted one (1) grade level.

C, 'Employees promoted three ;3) or more grade levels will move to
the salary step in the new grade which provides a 10% increase*



CLERICAL- TECHNICAL COMPENSATION GRADE LEVELS

1974,497,5

Effective July, 1974

CLERICAL - TECHNICAL COMPENSATION GRADE LEVELS

1975..1976

Effective July, 1975

(Presented on followIns two pew)
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ARTICLE 9

OVERTIME

I. General. Provisions

A. This Employer and the Association recognize that on occasion it
=V be necessary for employees to work overtime. The Association
agrees to cooperate with the Employer when these occasions arise.

B. An employee ellen be given as much advance notice of overtime as
oractieable.

C. All overt-me shall be divided as evenly as practicable within the
same department and classification.

U. An employee required to work before or after her /his scheduled
beginning time and ending time shall he paid at the prescribed
overtime rate unlesa the schedule is mutually altered.

E. Seheaules shell not he altered for the purpose of preventing
payment of overtime. However, if mutually agreed, equivalent time
oft :hall be echeduled within the work week.

11. Overtime Rates

A. Overtime pay shall be computed at one and one-half (1-1/2) times
the employee's base rate of pay. Overtime pay shall be given
fur any hours worked including paid leaves in excess of forty (40)
hours in a work week except in Health Care Delivery Facilities
where biweekly work schedules of eighty (80) hours are maintained.
Overtime pay shall be given for any hours worked in excess of
eight (8) hours in a day or eighty (80) hours in a biweekly period,
whichever is the greater number of hours.

B. Overtime pay shall not be paid more than once for the same time
worked.

III. Call -In -Pay

A. An employee reporting for emergency duty at the Employer's request
for work which she/ha had not been notified in advance and which
is outside of and not continuous with her/his regular work period,

shall be guaranteed at least three (3) hours pay at the rate of
time and one-half.

B. An employee who reports for scheetiled work and no work is available
will receive three ('s.) hours pay at her /his regular straight time
rate.
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ARTICLE 10

ABSENCES

I. 'Alin absent from work the employee must make a reasonable effort to
notify her/his supervisor of the reason at the beginning of her/his
Shift. If the absence is to continue beyond the first day, the
employee must notify the supervisor on a daily basis unless other-
wise arranged and specifically approved by the supervisor. Failure

to comply with this provision for three (3) consecutive work days
is a voluntary termination.

11, All absences must oe charged to personal leave, accrued vacation, or
sick leave, whichever is appropriate. When no accrued time is avail-
able, unpaid leave may be approved by the supervisor not to exceed
a total of ten (10) working days in each fiscal year. Absences ex-
ceeding ten (10) consecutive work days must he approved as a Leave of
Absence. See Leave of Absence section.

III. Absences due to inclement weather, when the University is not officially
closed, or transportation problems, will require the use of either
personal leave or vacation time.

ARTICLE 11

LEAVES OF ABSENCE WITH PAY

1. General Provisions

A. Leaves of absence with pay shall be granted to employees in the
Bargaining Unit as provided below.

B. An employee shall accrue sick leave credits and vacation credits
during a leave of absence with pay, and her/his insurance benefits
shall continue for the duration of the leave.

C. All requests for leaves of absence shall be made initially with
the employee's immediate supervisor and shall be subject to the
approval of the unit administrator and the Personnel Office.

It. Vacation Eligibility

A. Regular employees workIng twenty (20) hours or more per week are
entitled to vacation time with pay after the completion of six (6)
months of service.

1. The following schedule shows the monthly vacation accruals for
employees working a 40-hour week. Vacation time is credited

at the end of each month.

-9-
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2. Part-time employees working 20 hours per week but less than
2b hours will receive 50% of this schedule and thse working
26 hours but less Char 36 hours will receive 75% of the
schedule. Those worka:,g 36-40 hours will receive 100% of the
schedule.

Special*
Annual Maximum

B. Service Months Accrual Accrual Accrual---
Completion of 48 hours
6 months

7th month through 13 hours per month 96 hours 128 hours
bOth month

blst month through 11 hours and 20 136 hours 181 hours
120th month minutes per month

121st month 14 hours and 40 176 hours 235 hours
minutes per month

*Employees are expected to take their annual accrual each year. When
this is not feasible, they may make special arrangemnnts with their
departmental administrator to accrue additional time but the accrual
cannot exceed the special maximum amount shown.

C. There shall be no vacation accrual

1, During an approved leave of absence without pay.

2. Wlile on Regular Workmen's Compensation.

3. During an extended military leave of absence (credit for service
months is granted).

4. During a vacation period preceding termination.

5. Beyond the "Special Maximum Accrual."

6. While on layoff.

D. Method of Scheduling Vacation Days

1. The Employer is responsible for keeping the records of each
employee's vacation account up to date. Upon request and within
a reasonable period of time, the employee shall be informed of
the number of vacation credits remaining in her/his account.

2, An employee may use her/his accumulated vacation leave at any
time during the calendar year with permission of the supervisor(s).
Said vacation to be scheduled as follows:



a. Vacation requests submitted more than b0 days prior to
the commencement of the requested vacation period may be
approved, suh)ect to modification, not less than 30 days
prior to the commencement of the requested leave.

b. The employee may request, in writing, a vacation period
60 days prior to the time that vacation period is to
commence. in the event that an employee makes such a re-
quest, the department or division shall have 30 days to
either grant or deny the employee's requested vacation
period. If the department or division does not act to
either grant or deny the vacation period within 30 days,
the employee shall be entitled to take her/his vacation on
the date requested. if the department or division denies
the employee her/his requested vacation period, the employee
may then reapply for the scheduling of another vacation
period.

c. Employees who request vacation with less than 60 days
notice to the department or division will take their
vacation periods at a time mutually agreed upon by the
employee and the department or division.

E. other Provisions

1. Employees will receive their base rate of pay during vacation.

2. Vacation time can be taken for no less than four (4) hours
and only in full hour increments.

3. Vacation credits shall not be waived by an employee and
additional pay received for working those days.

4. If any of the holidays stipulated in this Agreement should
occur during an employee's scheduled vacation, she/he should
receive one (1) additional vacation day for each holiday.

5. If any em,loyee becomes hospitalized for illness or accident
and presents a physician's statement that she/he was under the
care of a physician during her/his vacation, she/he may submit
an amended Report of Absence charging the vacation credits to
her /his sick leave account.

6. An employee shall be allowed to use accrued vacation credits as
sick leave or personal leave days when her/his sick leave or
personal leave accounts are exhausted.

7. If an employee is laid off, retired, or terminated for any reason,
she/he shall be paid for any accrued vacation credits.

Holidays

A. Eligibility - regular employees working 20 hours or more per week are
entitled to nine (9) paid holidays in proportion to the number of hours
worked.
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B. Schedule

July 1974 - June

Independence Day

Labor Day

1975

July 4

September 2

July 1975 - June

Independence Day

Labor Day

1976

July 4

September 1

Thanksgiving Day November 28 Thanksgiving Day November 27

The day following The day following
Thanksgiving Day November 29 Thanksgiving Day November 28

The day preceding Christmas Day December 25

Christmas Day December 24
The day following

Christmas Day December 25 Christmas Day December 26

The day preceding New Year's Day January 1

New Year's Day December 31
The day following

New Year's Day January 1 New Year's Day January 2

Mmeriel Day May 26 Memorial Day May 31

C. Employees who Are reeuired to work on any University designated
holiday shall he paid at a rate of one and one-half (1-1/2) times
their base tate of pay plus holiday pay or by mutual agreement may
he given compensatory time off at one and one-half (1-1/2) times
the number of hours worked plus holiday pay.

D. An emplovee who is on vacation or aickness and disability leave
with pay when a holiday occurs will be paid for the holiday and
no charge will be made against accrued vacation or sick leave
credits.

E. There will be no holiday pay when:

1. A holiday falls during a vacation period preceding termination
(except when an employee is retiring).

2. The employee is on a leave of absence without pay, on layoff,
or on Regular Workmen's Compensation.

3. An employee is absent on an unpaid leave the day before or the
day after the holiday(s) unless her/his absence is excused.

IV. Personal Leave Day(s)

A. Personal leave with phy is granted to regular employees with the
approval of their supervisor for attending to personal matters.
Leave is given during each fiscal year in accordance with the
following schedule.

Employed On P.-rs*

July 1 through December 31 16

January 1 through March 31 8

April 1 through May 31 4

June 1 through June 30 0

*Part-time employees will receive a proportionate number of hours.

-12-
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B4 Personal leave credits must be used in increments of two (2)
hours or more, No time credits may be carried forward from one (1)
fiscal year to another.

V. Sickness and Disability Leave with Pay

A. Eligibility

Regular employees who work 20 hours or more will be entitled to
leave benefits in proportion to the time employed.

B. Pull-time employees accrue leave credits at the rate of four (4)
hours for each two (2) weeks of service. Leave credits may be
accumulated to a maximum of 1040 hours.

C. Usage

Sickness and Disability Leave with Pay may be used for the follow-
ing purposes:

1. Personal illness or incapacity over which the employee has
no reasonable control which prohibits the performance of the
duties of the job.

2. Absence from work because of exposure to contagious disease,
which according to public health standards, would constitute
a danger to the health of others by the employees' attendance
at work.

3. To complete appointments for medical or dental care when it
is not practicable to arrange such appointments for non-duty
hours.

4. Illness or incapacity associated with pregnancy when a physician
certifies that the employee is unable to perform the duties of
her position.

D. Other Sickness and Disability Leave with Pay Provisions:

1. The Employer, for cause, may direct an employee to go on leave.

2. Leave will be counted as continuous time worked for benefits
and for computation of overtime.

3. Employees using leave during periods that include scheduled
holidays will be paid their base pay for these holidays and
will not be charged for a day of leave.

4. Employees who have exhausted their leave credits, but are still
unable to return to work, shall continue x receive their pay
against unused vacation credits.

5. Employees returning to work may be required to obtain the approval
of the University Physician before reporting to the job.

-13-
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o. A 144bfli irom a physician, or 4 sworn affidavit, may he
requre%) hk-loie approving the payment of sick leave.

7. Employees must notliv their supervisor(s) when they are unable
to report for work. (See section entitled "Absence".)

b. Leave may he uaea only in unite of one (1) hour or more.

E. Sickness and Disability Leave - Retirement Provisions

1. Full-time employees meeting the minimum University retirement
requirements as defined in Article 17 shall be paid for, fifty (50)
percent of unused sick leave, but not to exceed a maximum of fifty
(50) percent of one hundred (100) days, as of the effective date
of separation.

2, A full-time employee who does not meet the minimum University
retirement but has at least five (5) years, but lass than ten (10)
years of continuous service and has attained 65 years of age at
the time of separation shall be paid fifty (50) percent of unused
sick leave as of the effective date of separation. A full-time

employee who does not meet the definition of University retire-
ment but has at least ten (10) years of continuous service and
has attained b5 years of age at the time of separation shall
he paid one hundred (100) percent of unused sick leave as of the
effective date of separation, but not to exceed a maximum of
one hundred (100) days,

VI. Extended Disability Leave

A, Regular full-time employees with at least five (5) years of continuous
full-time employment are eligible for extended disability leave.

B. Usage

1, In cases which are expected to result in total disability
lasting six (6) months or more as determined by the University
Physician, eligible employees will be granted extended paid
disability leave for up to six (6) months. This leave will

include the aggregate of accumulated sick leave, vacation and
personal leave time credits to the extent these benefits have
been accrued by the employee.

2. The total aggregate of all paid leave credits, when used for
total disability, is not to exceed six (6) months from the date
of disability and will specifically end when the Long-Term
Disability Program normally would begin.

VII, Funeral Leave

Regular employees working 20 hours per week or more will receive Funeral
Leave with pay to make necessary arrangements when a death occurs in the
immediate family.



A. Time Allowed

1. One (1) day in the case of death of the employee's uncle, aunt,
nephew or niece.

Up to three (3) days in the case of the death of spouse, child,
parent, sister, brother, brother-in-law, sister-in-law, father-in-
law, mother-in iew, daughter -in -law, eon -in -law, grandparent,
grandchild, half - brother, half- sister, step-eerent, step-child,

step-brothers, and step - sisters.

B. Other Funeral Leave Provisions:

1. Funeral leave may be taken during the period including the day
of death and the day following the funeral, but shall not exceed
three (3) days.

2. Additional time, if required, may he granted in accordance with

other leave policies.

V111. Jury Duty

Regular employees who are called to serve on Jury Duty will be compen-
sated for the difference between pay for the jury duty and their base
pay. An employee is expected to report for regular University duty
when temporarily excused from attendance at Court.

ARTICLE 12

LEAVES OF ABSENCE WITHOUT PAY

I. Leaves of Absence Without Pay Exceeding 10 Days

A. Regular employees who have completed 520 working hours of service
and are scheduled to work at least twenty (20) hours per week may
be granted personal leave without pay for up to two (2) years with
prior approval of their supervisor(s) and the Personnel Office.

B. Usage:

1. Sickness and Disability

2. Settlement of an estate

3. Serious illness of a member of the employee's family as defined
under the Funeral Leave provisions of this Agreement

4. Child care when the employee is the parent or designated guardian

5. Other reasons deemed appropriate by the Employer
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C. All leaves of absence without pav shall be granted without loss
of seniority. contractual benefits or rights accumulated by an
employee prior to the effective date of the leave shall be carried
forward and credited to the employee upon her/his return.

D. Except as specifically provided for in Section III B, no payments
of any kind shall be made to or for an employee on any leave of
absence without pay.

E. :Except as specifically provided for in any of the following pro-
visions, employees shall accrue neither sick leave credits nor
vacation credits while on leaves of absence without pay, nor shall
they have insurance benefits continued for them for the duration
of such leaves. The Employer shall allow an employee on a leave
of absence without pay to continue her/his insurance benefits
through the Employer's insurance plans, provided the employee it
responsible for all premium payments.

F. All requests for leaves of absence without pay obeli be made initially
with the employee's immediate supervisor.

G. The Association shall be notified of all leaves of absence without
pay granted to members of the Bargaining Unit.

U. Employees who intend to return to work before the termination of
their leaves shall notify the Director of Personnel before returning.
If an employee overstays a leave of absence without providing a
reasonable explanation to her/his immediate supervisor within five (5)
working days of the termination of the leave, seniority rights shall
cease, and the employee shall be considered as resigned as provided
in Article 21, Seniority.

II. Returning From Leave Of Absence Without Pay Exceeding 10 Days

A. Sickness and Disability

For sickness and disability leave of absence without pay, a period
of up to three (3) months, including any absence covered by sick
or vacation leave, the employee's position shall not be considered
as Leving been vacated and the employee shall be entitled to return
to the position held at the commencement of the leave. For a period
in excess of three (3) months and up to a maximum of two (2) years,
the employee shall have preference as defined in Article 18, Filling
Vacant Positions, in filling her/his position or an equivalent position
that is vacant or will become vacant.

B. All Other Leaves Of Absence Without Pay Exceeding 10 Days

For all other leaves of absence without pay, a period of up to one (1)
month, the employee's position shall not be considered as having been
vacated and the employee shall be entitled to return to the position
held at the commencement of the leave. For a period in excess of
one (I) month and up to a maximum of two (2) years the employee shall
have preference, as defined in Article 18, Filling Vacant Positions,
in filling her/his position or an equivalent position that is vacant
or will become vacant.

-16-
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III. Military Leave

A. Extended Service

Upon application, a military leave of absence without pay will be
granted to employees of the unit. This applies to employees who
are inducted through Selective Service or voluntary enlistment, or
if the employee is called through membership in the National Guard
nr reserve component into the Armed Fotces of the United States.

B. Short Tours of 'Duty

Regular employees, who belong to the National Guard, United States
Reserve Corps, or other Federal or State military organizations,
will be allowed the normal fifteen (15) calendar days leave of
absence when ordered to active duty for training. In the event

these employees are ordered to active duty for the purpose of han-
dling civil disorders, they will he allowed a maximum of ten (10)
calendar days leave of absence during a fiscal year. The. Employee

will pay the difference between the employee's military pay and
base pay, if her/his militarY pay is less. If the employee takes
military leave during her/his vacation, she/he will receive full
pay.

ARTICLE 13

BREAK IN SERVICE

I. Leave Of Absence With Pay

If the Employee's pay is being continued by the use of sick leave or
vacation time, the normal premiums will continue to be deducted and the
Employer will make its normal contribution toward the cost of hospital-
ization and retirement.

11. Leave of Absence Without Pay

A. Employees granted an approved leave of absence without pay may
continue in force all of the optional insurances by paying the
full cost of all premiums. Coverage may be continued by making
cash payments for as long as the approved leave continues. Pay-
ments for insurance to be kept in force should be made directly
to Michigan State University and sent to the Employee Compensation
and Benefits Office no later than the first day of the month for
which the payment is due. If insurances are not maintained, it
will be necessary for the employee to prove insurability or wait
for an Open Enrollment period before coverages could be reinstated.
Payments covering retirement may be made to TIAA-CREF on a direct pay
basis or may be totally suspended during the period of leave.

B. Layoff

While on layoff, the employee may maintain the optional coverages
by paving the full premium cost.
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114. TERMINATION

In case of termination, insurances will be affected as fullowst

A. Optional benefits will continue in force until the end of the month
following the month in which the 1st deduction and/or contribution
is made toward these insurances.

b. The Long Term Disability insurance and Expanded Life insurance
cease on the last day of active employment.

C. Hospitalization insurance coverage under either the American Plan
or Blue Cross-Blue Shield any ho converted to a direct pay plan by
contacting the company involved.

D. Group Life insurance and Expanded Life insurance may be converted,
if desired, by contacting the company involved.

ARTICLE 14

INSURANCE BENEFIT PROGRAMS

The Employer agrees to continue, during the period of this Agreement, the
insurance benefits in effect for employees at the date of ratification.
The following sections are for understanding and clarification of the pro-
grams offered. Individual policies and certificates are issued at the time
of employment or enrollment for those programs. Additional copies and cow.
pieta detailed information concerning the insurance and retirement benefits
may be obtained from the Staff Benefits Division of the Employee Compensa-
tion and Benefits Office.

I. Optional Benefit Programs

A. Participation in the following benefits is optional and employees
are covered if written application for benefits takes place within
60 days of employment, during a scheduled Open Enrollment or in
certain cases by furnishing evidence of insurability:

Hospitalization Insurance
Group Life Insurance
Accident Insurance

S. Employee premiums, if any, are taken one (1) month in advance by
payroll deduction.

U. Hospitalization Insurance

.A. If coverage is desired, employees must enroll for hospitalization-
medical coverage within 60 days of their employment date or during
a scheduled Open Enrollment. The employee can select either the
American Plan with TIM Major Medical or Blue Cross-Blue Shield
with Master Medical.
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S. Upon enrollment, lox regular fullvtime employees, the Employer will
pay the full amount of the mingle subscriber rate 'regardless of
the medical plan selected.

C. Beginning 'October 1, 1974, upon enrollment the Employer will don-
tribute 95 percent of the ApplIcable total, monthly premium omit
of two-party or fast . verage for the American/TIAA-Major Medical
programs for regular --time employees. The family contribution
Amount may also be applied to the monthly premium cost of either
two-party or family coverage under tine Cross-Slue Shield. The

liaference shall not exceed ten (10) dollars per month.

D. Part-time employees. after three (3) years of service. shall be
eligible for an employee contribution equal to one-half of the full-
time contribution *mount for family coverage effective July 1, 1975.

111. Group Life Insurance

A. If coverage is desired, regular full-time employees who secure
employment prior to their 53rd birthday must enroll for Group
Life Insurance within 60 days of their employment date.

S. Two (2) different schedules of coverage are available. New employees
may elect either Schedule A or Schedule B at the time of enrollment.
Employees desiring to transfer at a later date from Schedule A to
Schedule S must provide evidence of insurability and may not increase
to Schedule S after their 53rd birthday.

IV. Accident Insurance

A. If coverage is desired, regular full-time employees must enroll
for Accidental Death and Dismemberment Insurance within 60 days
of their employment date or during a scheduled open enrollment.

D. Insurance coverage may be selected for the employee and the family
if desired.

V. Provided Benefits

Participation in the following benefits (when eligible) is automatic
and at no cost to the employee.

Long Term Disability Insurance

1. The Employer will provide a Long Term Disability program to
regular full-time employees with at least three (3) year. of
continuos full-time service. Employees may be eligible for
benefits provided by the Long Term Disability plan if, at any
time after six (6) months of continuous diiability, it is
determined that the sickness or injury is total and permanent.

2. The employee should contact the Staff Benefits Division of
the Employee Compensation and. Benefit. Office for information
or as soon as it appears that the employee may be off work
for six (6) months or more.

-19-
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B. Travel Accident lnsurente

The Employer ptovidee Travel Accident Insurance for employees
while traveling on University business or an approved activity
outside the campus limits. This coverage provides accidental
death and dismemberment insurance in the principal amount of
$50.000.

C. Expanded Life Insurance

1. The Employer will provide a fully-paid life insurance program
to all regular full-time employees with five (5) or more years
of continuous full -time service.

2. This program will provide a life irnurancabenefit in the case
of death of an eligible employee equal to one times the annual
base tote of pay.

3. Accrued sick leave, vacation, personal, time and longevity pay
are included in the Expanded Life insurance payment and not
in addition.

ARTICLE 15

EDUCATIONAL ASSISTANCE PROGRAM

1. Pull -time employees who meet the following provisions may apply for
the Educational Assistance Program.

A. Three (3) years of continuous full-time or part -time service with the
University is required.

B. Admission as a student to the educational institution where the
credit or noncredit course is to be taken.

C. The employee must have at least a satisfactory rating on the annual
Or most recent performance evaluation.

D. The course is determined by the employee's immediate supervisor
to be job-related, as defined in the accompanying guidelines.
Appendix /II.

E. The employee has submitted the appropriate application to her/his
supervisor at least thirty (90) working dove before the initial
meeting of the course for which she/he Is seeking approval.

II. Released Time

When course is not offered during nonworking hours, the employee may
request released time with pay not to exceed five (5) hours par week
to attend the course. The employee's supervisor shall determine whether
unit functions will allow such released time to be granted.
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III. Tuition Reimbursement

A. The employee shall provide the Employer with evidence that she/he
has successfully completed the approved course. A grade of 2.0
Or better is required for a credit course.

S. The Employer shall reimburse the employee who successfully completes
an approved course on the following besist

1. Fenn credit course, the tuition fen up to the MSU rate per
credit token, not to exceed five ($) credit hours per term;
Or

2, For a noncredit course, the tuition fee not to exceed $60.00
per term.

C. Ii an employee is covered by benefits such as scholarship or
fellowship aid, government aid, G.I. Bill benefits, or similar
assistance, reimbursement will be made only for that portion of
the tuition fee which exceeds the amount oL those benefits.

ARTICLE 16

LONGEVITY PAY

I. Eligibility

Regular employees shall be entitled to receive longevity pay for
continuous service with the Employer in the schedule as follows;

A. The last date of hire will be used as the longevity date.

B. To qualify for the first longevity payment, an employee must have
completed six (6) continuous years and have established herfhis
status as of October 1.

C. Part-time service of twenty (20) hours or more per week shall be
counted for purposes of eligibility.

D. Military Wave of Absence will not adjust the longevity date.

II. Continuing Eligibility

After establishing initial eligibility, employees must be actively
employed for 39 weeks (273 calendar days) during the longevity year
and be on the payroll as of October 1 of that year to receive a

longevity payment.
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in. Longevity Payment Schedule

Periods of inactive service totaling 90 days or more will adjust

the longevity date. Payment for longevity purposes is made annually
during December and is computed on the base rate of pay as of
September 1 prior to payment. The longevity year begins October

1 and ends September 30.

B. Longevity pay shall be computed as a percentage of the employee's
annual base rate of pay, but not to exceed the schedule. If an

employee is not on the payroll September 1, the rate to be used will

be her/his last rate of pay. Base wage shall not include overtime

or premium pay.

C. For the 1974 longevity year, the foli.ving payment schedule is used:

Full-Time Employees
Annual Longevity Pay

Years of 7. of First $6500

Continuous Service of Annual Wage

b through 9 years 2

10 through 13 years 3

14 through 17 years 4

18 through 21 years 5

22 through 25 years 6

26 or more years 8

D. For the ',975 longevity year, the following schedule is used:

Years of
Continuous Service

Full-Time Employees Three-Quarter One-Half Time
% of First $7500 % of First $5625 % of First $3751

of Annual Wa'e of Annual Wage of Annual Wale

6 through 9 years 2% 2% 22

10 through 13 Years 32 32 32

14 through 17 years 42 42 42

18 through 21 years 5% 5% 5%

22 through 25 years 67. 62 6%

26 or more years 8% 8% 8%

IV. Other

Employees terminating prior to October 1, who are 65 years of age, or
those who meet the minimum University retirement requirements will
receive a prorated longevity payment.
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ARTICLE 17

RETIREMENT BENEFIT PROGRAMS

The Employer agrees to continue, during the period a this Agreement, the
retirement benefits in effect for employees at the date of ratification-.
The following suctions aro for understanding and clarification of the programs
offered. Individual policies and curtilicates are issued at the time of
employment or enrollment for these programs. Additional copies and complete
detailed information concerning the insurance and retirement benefits may be
obtained from the Staff Benefits Division of the Employee Compensation and
Benefits Office.

1. Retirement Benefits

A. The Employer will provide a retirement program for employees with
the Teachers Insurance ar.d Annuity Association (TIAA) and its
companion organization College Retirement Equities Fund (CREF).

B. Regular full-time employees with at least three years of service
may participate in TIAA-CREF and are required to participate
upon the attainment of age 35 and three years of service.

C. The employee may commence to draw an annuity at any age upon
leaving the Employer; however, to be considered a retiree the
employee must meet the minimum University retirement requirements.
(Sea Section Ii.)

D. Contributions for both the employee and the Employer will operate
automatically on the following schedule:

On 1/1/73 - 32 employee/ 67. MSU
On 7/1/75 - 42 employee/ 8% MSU
On 7/1/77 - 5% employee/10% MSU

E. Upon request, the employee's contribution will be taken on a tax-
deferred basis.

11. Other Retirement Information

A. To be considered a retiree, an employee must meet one of the following
minimum retirement requirements:

1. Have attained 62 years of agar and have completed 15 years of
full -time service.

OR

2. Have completed 25 years of full-time service at any age.

B. Mandatory Retirement Age - Termination or retirement shall be
compulsory on the first day of the month following the attainment of ase 68.
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C. Employees meeting Ch. minimum retirement requirements will remain
eligible to maintain group hospitalization :And receive the employer
contribution. Croup Lite Insurance. whiel includes a paid-up
policy on the July 1 following the 65th birthday, may also be
maintained.

Employees hired prior to January 1, 1973, who meet the minimum
retirement requirements as defined above will have their minimum
retirement pension based upon the following retirement formula
at age u5;

1. Two (2) percent will be allowed for each year of completed
continuous full-time service.

2. The percentage determined above will be multiplied by an amount
equal to the highest continuous three year average earnings
up to an annual ceiling of $3,600.

3. If the pension arrived at, using this formula, is greater than
the pension produced by the T1AA annuity, the employee will
receive the larger of the two pensions.

. Those employees age 55 or over hired prior to January 1, 1973,
who did not elect to participate in TIAA-CREF will have their
retirement figured solely on the formula above.

F. Employees who do not meet the minimum retirement requirements
will receive a retirement pension solely from the contributions
made tn.the individual TIAA-CREF annuity.

G. Enrollment material must be received by the Staff Benefits Division
no later than the 15th of the month in order to be effective the
first of that month. Enroalments received after the 15th of the
month may not be effective until the first of the following month
and cannot be made retroactive.

H. Retirement Review Committee, (see Appendix IV).

ARTICLE 18

FILLING VACANT POSITION(S)

I. General

A. The University agrees to the principle of career development of its
employees and will in good faith encourage career concepts of
employment. Existing or newly created positions to be filled
shall be filled under normal circumstances, by transfer or by
promotion, provided that qualified and interested employees are
available.
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B. The employee will receive eonsialration for e position if she /he
applies before the stipulated closing date of the Position Vacancy
Notice. Employees who have served less than 520 working hours in
their current position will only be considered if the number of
applicants in inadequate. This provision shall not apply to employees
who during their trial period, are placed in another position.

C. Eligible employees who apply will be considered on the basis of
University seniority.

II. Procedure

A. All vacant-les of positions within the bargaining unit expected to
last in excess of 520 hours, will be ported. Positions shall be
posted for no less than five (5) working days. Each posted
position in grades IV through XII shall clearly state the require-
ments of the position to he used for selection purposes and the
name of the department. A copy of each posting shall be sent to
the Association.

B. Employees interested in a specific posting must notify the Personnel
Office of their interest by completing and submitting the appropriate
form(s) before the closing date of the Position Vacancy Notice.

III, Interviews

A. If a test exists that validly, reliably, and in a culturally fair
manner measures the abilities or capabilities of an applicant to
perform the duties of the position to be filled, the Personnel Office
may administer such a test to all interested applicants who meet
the requirements for the position. The five employees with the
highest scores resulting from the test shall be placed on the list
to be submitted to the division. If less than five employees are
available for submission, the list may be supplemented by the
highest ranking non-employees necessary to provide a list of five
names. Employees of the University on this list shall not be by-
passed in favor of non-employees unless the employees are notified
in writing of the specific reason for this action. A copy of this
notice shall be sent to the Association.

B. Where available, three applicants from the department meeting the
posted qualifications and having the greatest University seniority,
and where available, five applicants from the University at large
meeting the posted qualifications and having the greatest University
seniority shall constitute the candidates to be interviewed.

1. The employee with the highest seniority shall be interviewed
first, to the extent practicable, and if selected, further
interviewing shall be unnecessary. This process shall be
followed until a selection is made, or written reasons for non-
selection institute the next step in the procedure.

2. If no selection is made from these employees, written reasons
for non-selection are to be submitted to the Personnel Office
by the departmental administrator.
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3. if the reasons for non-selection are acceptable to the Personnel
Oflice, additional employees shall be referred for interview
from those qualified and applying for the position and the
written. reasons shall be shared with the affected employees and

the Association.

4. If no selection is made from the employees referred in B-3
above, written reasons for non-selection are to be submitted
to the Personnel Office by the departmental administrator.

5. This procedure is to be followed until all eligible employees
who have applied have been interviewed.

b. A selection may be made without completing all the interviews
if those more senior than the selected candidate have been
interviewed.

7, An employee shall be limited to interviewing for no more than
two (2) vacancies per posting, but shall have the choice of

determining the two vacancies for which she/he will be placed

on the interview list.

B. if an employee is not selected by the above procedure, outside
applicants whose credentials meet the posted qualifications
shall be referred for consideration.

IV. Other Provisions

A. If a vacancy has howl posted, it may be withdrawn and repouted if

the requirements or the classification of the position are changed.

If a vacancy has been posted and is withdrawn and the requirements
or classification are unchanged, the names originally submitted

for the filling of the vacancy shall be resubmitted. If any of the

employees are no longer interested or available for the position,
the list may be supplemented under the outlined procedure so that
the total names submitted is consistant with the defined procedure.

B. An employee will be given reasonable "time off" from the job for the

purpose of interviewing for another University position if such

arrangements are made in advance with her/his supervisor(s). It shall

he understood that the department considering an employee for

transfer or promotion may contact the employee's current department
for an evaluation of the employee's performance in her/his current

position.

C. Where special physical requirements pertain to a position to be

filled, the Employer may request that the applicant celected for

transfer or promotion take a physical examination, the results of

which are approved by the University Physician.

D. Employees who have applied for the position, but were not selected,

shall be notified, in writing, or their non-selection by the Personnel

Off ice.

E. A position upgraded by reclassification shall be considered a
vacancy subject to all the provisions above unless the incumbent

of the position is qualified and has performed the duties based

on which the position was reclassified for a minimum of 176 working

hours and is not serving a probationary period or trial period.

In that case, the incumbent shall be retained in the reclass4fied

position.

4.1
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V. Conditions For ;.;,pissing The Proeedure

The procedure for tilling a vacancy may he bypassed for persons holding
the following priority status and meet the requirements for the
position;

A. employees who at their own or the Employer's discretion terminate
a trial period prior to the conclusion oi 17b working hours shall
have preference for any vacanty at their tormer 6"ade level or at
the discretion of the Employer at their current grade level and as
provided under the trial period section below.

B. employees on leave drawing workmen's compensation benefits for any
position at their former or lower compensation grade level the
duties of which they are able to perform, provided that during their
absence they did not become subject to layoff.

C. Employees returning from an approved sick or disability leave of
absence without pay provided that during their absence they did
not become subject to layoff.

D. Employees returning from an approved personal leave without pay,
provided that during their absence they did not become subject to
layoff.

E. Employees eligible for recall from layoff or to prevent the imminent
layoff from another position.

F. Employees or non-employees whose transfer, promotion or selection
may be required for affirmative action purposes. The need for such
action shall be evidenced by the existence of an affirmative action
plan by the Employer.

VI. Trial Period

An employee promoted or transferred shall begin a trial period consisting
of 176 working hours. Prior to the expiration of this period, the
employee at her/his discretion, or at the discretion of the Employer, may
be returned to her/his former position, if the position is vacant. If

the position is not vacant, the employee shall be given priority to a
vacancy for which she/he is qualified at the former grade level or the
current grade level at the discretion of the Employer. If no vacancy
exists, the employee shall be entitled to her/his former position.

VII. Access And Review Of Procedure

A. Records pertaining to the filling of a vacant position shall be
retained for at least 20 working days following notice of those
interviewed or the starting date of the selected employee.
Except for records containing personal data of other employees,
individuals who were actually interviewed for a position and/or a
reprebentative of the Association may review the records at a time
and place mutually agreeable to the employee, Association, and
the Personnel Office.

B. A committee consisting of 2 ambers of the Association and 2 repre-
sentatives of the employer shall be established to:
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1. Determine the advisability of continuing to post detailed
descriptions of vacancies at the grade 1V level;

2. Consider limitations on employees applying for vacancies;

3. Establish criteria for suspending an employee's privilege
of applying for vacancies for a period of up to 90 days;

4. Review the actions taken by the Employer, for cause, which
have restricted or suspended the employee's privilege to apply
for position vacancies;

5. Review the number of departments and suggest consolidation
of small units for the purpose of filling vacancies.

VIII. implementation

Provisions of the Filling of Vacant Positions article shall go into
effect on January 1, 1975.

ARTICLE 19

LAYOFFS

I. General Provisions

Layoff is defined as a reduction in the work force. The Employer agrees
that a layoff shall never take place for punitive purposes. To this
end, the Employer agrees that an employee will have fifteen (15)
working days notice, in writing, prior to layoff. The Association will
be given the opportunity to discuss the circumstances with the Employer
prior to the fifteen (15) day period. The Employer, where practicable,
will attempt to reassign rather than layoff.

A. For purposes of layoff, University seniority 'hall apply.

B. Among probationary employees, seniority shall not apply.
A probationary employee in the grade level shall be laid off before
an employee with seniority is laid off.

C. The layoff procedure may be bypassed for affirmative action purposes.
The need for such action shall be evidenced by the existence of an
affirmative action plan by the Employer.

II. Procedures

A. Departmental:

1. The first employee to be laid off shall be the employee within
the department with the least University seniority in the grade
level where the layoff is to occur.
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2. An employee subject to layoff shall be entitled to any vacancy
In her/his grade level provided she /he Is capable of performing
the duties of the position.

3. It shall be assumed throughout this article that an employee
can perform the duties of a position if she/he is able to do
so within a training period of no more than 116 working hours.
The employee shall not be entitled to a vacancy or to replace
another employee if more than 176 working hours of training are
required.

4. The employee subject to layoff shall at her/his own discretion
have the right to remain in her /his current department by
accepting a voluntary demotion to a vacant position in which
she/he is capable of performing the work.

B. University

1. If no vacancy exists in a lower grade level, or if the employee
elects not to accept a position at a lower grade level in the
department where the layoff is to occur, the employee shall take
a vacant position outside of the department at the same grade
level or at her/his discretion a position at a lover grade level
for which she/he is capable of performing the work.

2. If no vacancy at the same grads level is available, or the
employee does not accept a position at a lower grade level, the
employee subject to layoff may exercise her/his seniority within
the University and replace the least senior employee in the same
grade level where she/he is capable of performing the work.

3. The least senior employee at a grade level who is subject to
layoff shall be entitled to any vacancy at the next lower com-
pensation level, the duties of which she/he can perform. If no

vacancy is available, the employee shall have the right to
exercise her/his seniority over the least senior employee in the
next lover grade level or levels, the duties of which she/he
can perform.

C. The employee thus replaced may exercise her/his seniority to fill
another vacancy or replace another employee in thn above manner.

D. An employee subject to layoff shall be deemed to have voluntarily
resigned if she/he refuses a position at the ease grade level as her/his
current position.

E. An employee', accrued vacation leave may not be used in lieu of the
fifteen (15) working day notice.

Y. Positions becoming available shall be offered to employees under the
preference established in Article 18-V-E Tilling Vacant Positions, and
employees laid off shall be recalled in inverse Jrder of their layoff
providing they are capable of performing the work. Employees laid off
shall also have the rignt to accept a recall to a position at a lower
level if they are capable of performing the duties of the position.
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Notice of recall shall be sent to the laid off employee at het/
his last addresa of record an recorded in the Employee's
Official Personnel. Folder by registered or certified maii,
return receipt requested.

2. Positions to be filled shall be offered to laid off employees
who are qualified. An employee so notified must indicate
her /his acceptance of recall within five (5) working days
after receipt of notification from the Employer. The employee
must report to work within Len (10) working. days after notifying
the Employer of her/his acceptance.

G. Failure to accept recall from layoff, or report for work, provided
the position offered was at the classification or comparable
compensation grade level which the employee held at the time of
layoff, terminates seniority, recall rights, and employment with
the Employer.

II. 'Failure to be restored to duty from layoff for a period of time
equal to University Seniority or two (2) years, whichever occurs
first, shall terminate the employee's seniority, recall rights. and
employment with the Employer.

I. The layoff procedure may be bypassed for affirmative action purposes.
The need for such action shall be evidenced by the existence of
an affirmative action plan by the Employer.

III. Other Provisions:

A. For the purpose of layoff, Executive 'Ward officers not to exceed
eleven (11) shall be deemed to have greater seniority than other
employees within their grade level or lower grade in all classifications
if they are capable of performing the duties.

B. For the purpose of layoff, Association Representatives not to exceed
forty (40) shall be deemed to have greater seniority than other
employees within their grade level or lower grade in all classifications
in their representation unit if they are capable of performing
the duties.

ARTICLE 20

WORKMEN'S COMPENSATION

T. The Employer, in accordance with the State law, provides Workmen's
Compensation if an employee is injured in the course of employment by
providing for continuation of a portion of the employee's wage.. The
Workmen's Compensation benefits will be supplemented by accrued sick
leave credits to maintain regular gross income. When accrued sick leave
credits are exhausted, the employee may elect to use accrued vacation
credits to supplement Workmen's Compensation benefits.
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I1. Workmen's Compensation benefits begin after 'even calendar days of time
lost from work. Atter three months of employment, the Employer will
waive the seven-day statutory waiting period and will continue the
employee's full pay for the one-week period.

I.I.I. Injuries Arising out of and in the course of employment must be
reported to the employee's immediate supervisor and medical evaluation
sought from the 'Health Canter. Necessary medical services shall be
determined by the 'Health. Center far a rnmponsable injury.

IV. Persons on leave drawing Workman's Compensation benefits shall for a
period of six months be entitled to their position upon return, provided
they are physically able to perform the duties of their position. If

they are physically unable to perform the duties of this position for
the period they are drawing Workmen's Compensation benefits but are
not placed on disability retirement, they shall have priority
(Article 18-V-114 Filling Vacant Positions) on any position at their
current or lower compensation grade level the duties of which they are
able to perform.

V. Persons supplementing their Workmen's Compensation benefits per Section
A shall be entitled to full benefits as If actively employed.

ARTICLE 21

SENIORITY

1. When an employee successfully completes her/his probationary period.
seniority shall be determined from the date of hire.

U. An employee granted leave of absence shall retain her/his seniority until
her/his return to active employment.

III. An employee on layoff shall retain seniority until her/his recall.

IV. Seniority rights of an employee shall cease for any of the following
reasons:

A. Voluntary resignation

B. Retirement

C. Termination for cause

D. Failure to accept recall from layoff, provided the position offered
was at the classification or comparable compensation grade level
which the employee held at the time of layoff.

Or..11411ure to be restored to duty from layoff for a period of time
equal to University Seniority, or two (2) years, whichever occurs
first.
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ARTICLE 22

OFFICIAL PERSONNEL FOLDER

Each employee shall have the right, upon request, to examine the contents
of her /hie own Official Personnel Folder, the only exclusion being confidential
preemployment credentials of an evaluative nature.

1. The employee shall malice an appointment with the Personnel. Office to
examine her/his Official Personnel Folder. Thu Director of Personnel
or her/his designee shall be present when the employee examines her/his
Official Personnel Folder and the employee may he accompanied by a
representative of the Association if the employee so desires. The
employee may designate in writing her /his desire to have a represen.,
tativa of the Association examine her/his file in her /his absence in
a disciplinary natter. and the designated representative shall be
allowed to examine the Official Personnel Folder.

II. No official report nor any derogatory statement about an employee in
which the employee would not normally have a copy of or be aware of,
shall be filed in the employee's Official Personnel Folder, unless the
Employee is provided a dated copy. The employee, for cause shown, has
the right to submit a statement(s) concernirg negative evaluative
reports for inclusion in the Official. Personnel Folder. Brief statements
may be submitted for inclusion in the employee's Official Personnel Folder.

III. Following the successful completion of the probationary period, the
employee shall receive a dated copy of the evaluation placed in the
Official Personnel Folder.

ARTICLE 23

DISCIPLINARY ACTION, SUSPENSION, AND TERMINATION

I. When disciplinary action or suspension is necessary. the following
procedures shall be adhered to:

A. A supervisor shall discuss the employees infraction of rule. or
policies with the employee. The supervisor may place a notation
of the discussion in the Employee's Official Personnel Folder.

B. A supervisor shall have the option in the case of subsequent
infraction(s) to reprimand the employee orally or in writing. if the

employee is reprimanded in writing, a copy of the reprimand *hall
be given to the employee and a copy may be placed in the Employee's
Official Personnel Folder. Such a written reprimand may include
a warning that further infraccion(s) may result in suspension or
discharge. At the employee's request a copy of the reprimand
shall be sent to the Association.

-32-

37



C. A supervisor shall have the option in case of continued infrection(s)
to suspend the vuwloyee, provided the employee has been reprimanded
previously.

1. Thu length of a suspension shall be determined by the Employer
to fit the offense and the offending employee(s).

2, Notice of suspension shall be in writing and set forth the
reason(s) and length of the suspension(s). The letter of
suspension may include a warning. that any further violation(a)
may result in termination of the employee.

3. The letter shall be given to the employee, the Association and
a copy placed in the Employee's Official Personnel Folder.

D. The tmployer has the option in case(%) of serious violation of
policy. rule, or regulation to suspend an employee without prior
oral or written reprimands as stipulated in Subsections above,

I. if the Association desires a hearing on a suspension in Addition
to or in place of the initiation of a grievance, it shell
notify the Director of Labor Relations within two (2) working
days of the suspension, and the Director and/or the Director's
deaignoe shall meat with the President of the Association or
the President's designee within two (2) working days in en
attempt to resolve the issue.

2. A grievance on a suspension shall begin at step Three of the
grievance procedure.

3. The suspension of the employee may be immediate or delayed
at the option of the Employer.

II. An employee shall be subject to termination for adequate and just cause.

A. If the Association desires a hearing on a termination in addition
to or in place of the initiation of a grievance, it shall notify
the Director of Labor Relations within two (2) working days of the
termination. and the Director or her/his designee shall on with
the President of the Association and/or the President's designee
within two (2) working days in an attempt to resolve the ipso,.

1. A grievance on a termination shill begin at Step Three of the
Grievance Procedure.

C. The termination of the employe* may be immediate or delayed at the
option of the Employer.
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ARTICLE 24

GRIEVANCE PROCEDURE

1. Definition of Grievance

A grievance is defined 48 a disagreement. arising under and during the
term of chid Agreement, concerning the interpretation And application
of the provisions of this Agreement.

II. Croup Grievences

In the event that employees have a group grievance, the Association
Representative shall submit the grievance on behalf of all named and
similarly affected cmployets. A group grievance shall be only one in
which the fact questions and the provisions of the Agreement alleged
to be violated are the same as they relate to each and every employee
in the group. When the affected group is contained within one depart-
ment, college, or division. the grievance shall be initiated at
Step Two of the Grievance Procedure. Any other group grievance shall
begin at Step Three.

III. into:mai Grievance Procedure

An aggrieved employee should promptly notify her/his immediate supervisor
that she/he has a grievance. The employee may at bet/his option discuss
the matter directly with the supervisor or call her/his Association
Representative for the purpose of Attempting to adjust the grievance.

IV. Formal Grievance Procedure

A. Step One

1. If the aggrieved employee does not receive a satisfactory oral
answer, or if she/he does not receive any answer at the Informal
Step within three (3) mutual working days following the day of
oral presentation, the aggrieved employee may reduce the grievance
to wilting and submit it to the appropriate supervisor.

2. A grievance must he submitted in writing within fifteen (IS)
calendar days of the occurrence of the condition(*) giving
rise to the grievance, or within fifteen (IS) calendar days
of the date it is reasonable to assume that the omployee(s)
should reasonably have become aware of the conditions giving
rise to the grievance, whichever is later, in order for the
natter to be considered a grievance under this Agreement.
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3. The grievance shall be submitted on forms provided by the
University. dated end signed by the aggrieved employea(s)
and shall set forth the racist, dates, and provisions of the
Agreement that are alleged to have boon violated and the
remedy desired. At the time the grievance is received, the
supervisor or designee shall sign and date a copy which shall
be returned to the grievant. A meeting shall be bald if
requested by either piny.

In the event the immediate supervisor or designated repre-
sentative does not answer the grievance within ten (10)
working days. the grievance may be appealed to the next
higher step of this grievance procedure within five (5)
working days after the expiration of the applicable time limit.

5. in the event the answer of the supervisor or designated
representative is unacceptable to the grievant, the grievance
may be appealed to the next higher step of this grievance
procedure. My grievance not appealed within five (5) working
days after such answer shall be considered settled on the
bast* of the written answer of the supervisor or designated
repreeentative and shall not be subject to further appeal and/or
review.

R. Step Two

1. If the grievant is not satisfied with the disposition of the
grievance at Stop One, the grievant may appeal the grievance to
the Administrative Head of the unit or her/his designee within
five (5) working days after the date of the answer. Such
appeal shall ba in writing as in Step One and shall state the
reason(*) why the Step One disposition is not satisfactoty.

2. Within tun (10) working days after receipt of such request for
appeal, the Administrative Head or her/his designee shall hold
a meeting with the grievant in an attempt to resolve the
alleged grievance. Only persons directly related to the
grievance shall be present at the meeting. The grievant may
be represented by the Association. Representatives of the
Employer and the Association shall not exceed three (3) in
number respectively (including the grievant and the supervisor).

3. Within five (5) working days following conclusion of such
meeting(s), the Administrative Head or her/his designee shall
provide the grievant with a written disposition of the grievance.

4. My grievance not appealed within five (5) working days after
such answer shall be considered settled on the basis of the
written answer of the Administrative Head or her/his designee
and shall not be subject to further appeal and/or review.
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C. Step Three

1. 11 the grievant Is net satiefied with the disposition of the
grievance at Step Two, the grievant may appeal the grievance
to the Director of Labor Relations within five (5) working
days after the date of the answer. Such appeal shall be in
writing as in Step One and shall state the reason(s) why the
Step Two disposition is not satisfactory.

2. Within ten (10) working days after receipt of such request
for appeal, the Director of Labor Relations or her/his
designee shall hold a :meeting with the grievant in an attempt
to resolve the alleged grievance. Only persons directly
raated'to the grievance shall be present at the meeting.
Representatives of the Employer and the Association shall not
exceed four (4) in number respectively (including the grievant
and supervisor). Three (3) of the Association representatives
including the grievant may be active employees.

3. Within five (5) working days following conclusion of such
meeting(s), the Office of Labor Relations shall provide the
grievant with a written disposition of the grievance.

4. Any grievance not appealed within ten (10) working days after
such answer shall be considered settled on the basis of the
written answer of the Office of Labor Relations or designated
representative and shall not be subject to further appeal and/or
review.

D. Step Four

In the event of an unsatisfactory decision or no decision. the
Association may submit the grievance to arbitration within ten (10)
working days of the expiration of the decision time limit placed
on Step 'Three. Written notice to the American Arbitration Association
with a copy to the Employer shall constitute request for arbitration.

1. The arbitration proceedings shall be conducted by an arbitrator
who shall be selected by the Employer and the Association within
seven (7) working days after notice of arbitration has been
given. If the parties fail to select an arbitrator, the
American Arbitration Association shall be requested by either
or both parties to provide a panel of ten (10) arbitrators.
The parties shall attempt to select an arbitrator from this
list within ten (10) working days. If there is no selection
from the list, the American Arbitration Association shall
appoint an arbitrator.
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B. liven enrollment, for regular full-time employees, the Employer will
pay the full amount of the single subscriber rote regardless of
the medical plan selected.

C. Beginning October 1, 1974, upon enrollment the Employer will con-
tribute 95 percent of the applicable total, monthly premium cost
of two-party Or family coverage for the American /TIM Major Medical
programs for regular full -time employees. The family contribution
amount may also be applied to the monthly premiura cost of either
two -party or family coverage under Blue Cross-Blue Shield. The
difference shall not exceed ten (10) dollars per month.

D. Part-time employees, after three (3) years of service, shall be
eligible for an employee contribution equal to one-half of the full-
time contribution amount for family coverage effective July 1, 1975.

III. Group Life insurance

A. If coverage is desired, regular full-time employees who secure
employment prior to their 53rd birthday must enroll for Group
Life Insurance within 60 days of their employment date.

B. Two (2) different schedules of coverage are available. New employees
may elect either Schedule A or Schedule B at the time of enrollMent.
Employees desiring to transfer at a later date from Schedule A to
Schedule B must provide evidence of insurability and way not increase
to Schedule B after their 53rd birthday.

IV. Accident Insurance

A. If coverage is desired, regular full-time employees must enroll
for Accidental Death and Dismemberment Insurance within 60 days
of their employment date or during a scheduled open enrollment.

B. Insurance coverage may be selected for the employee and the family
if desired.

V. Provided Benefits

Participation in the following benefits (when eligible) is automatic
and at no cost to the employee.

A. Long Term Disability Insurance

1. The Employer will provide a Long Term Disability program to
regular full-time employees with at least three (3) years of
continuous full-time service. Employees may be eligible for
benefits provided by the Long Term Disability plan if, at any
time after six (6) months of continuous disability, it is
determined that the sickness or injury is total and permanent.

2. The employee should contact the Staff Benefits Division of
the Employee Compensation and Benefits Office for information
or as soon as it appears that the employee may be off work
for six (6) months or more.
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B. Travel Accident Insurance

The Employer provides Travel Accident Insurance for employees
while traveling on University business or an approved activity
outside the campus limits. This coverage provide accidental
death and dismemberment insurance in the principal amount of
150.000.

C. Expanded Life Insurance

1. The Employer will provide a fully-paid life insurance program
to all regular full-time employees with five (5) or more years
of continuous full-time service.

2. This program will provide a life insurance benefii in the case
of death of an eligible employee equal to one times the annual
base rate of pay.

3. Accrued sick leave, vacation, personal time and longevity pay
are included in the Expanded Life Insurance payment and not
in addition.

ARTICLE 15

EDUCATIONAL ASSISTANCE PROGRAM

I. Full -time employees who meet the following provisions may apply for
the Educational Assistance Program.

A. Three (3) years of continuous full-time or part -time service with the
University is required.

B. Admission as a student to the educational institution where the
credit or noncredit course is to be taken.

C. The employee must have at least a satisfactory rating on the annual
or most recent performance evaluation.

D. The course is determined by the employee's immediate supervisor
to be job-related, as defined in the accompanying guidelines.
Appendix III.

E. The employee has submitted the appropriate application to her/his
supervisor at least thirty (30) working day. before the initial
meeting of the course for which she/he is seeking approval.

U. Released Time

When a course is not offered during nonworking hours, the employee may
request released time with pay not to exceed five (5) hours per week
to &mud the course. The employee's supervisor shall determine whether
unit functions will allow such released time to be granted.
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5, Thu Employer and the grievant may adjust a grievance without
tbe involvement o the Association, provided the adjustment is
not contrary to Any of the provisions of this Agreement.

ARTICLE 25

COMMUNICATIONS

1, The Employer shall make available to the Association upon reasonable
request in writing, and within reasonable time, available public
statistical. financial, and personnel information and reports related
to the operation of the University when such information is necessary
In the representation of employees or implementation of this Agreement.
provided that nothing included herein Is intended to require the
Employer to present information in forme other than determined by the
Employer or required by law. Where the Employer deems necessary a
reasonable charge may he assessed to the Association for such
materials. Where these materials are readily accessible to the
Association, they need not be produced by the Employer.

71. The Employer shall furnish the Association, on a monthly basis, a
list of employees in the Bargaining Unit, consisting of names,
departments, eIassifications, date of employment, and pay totes.

111. The Association shall provide the Employer with a list of Association
officers, committee members, and jurisdictional districts to which
they are assigned. The Employer shall be notified immediately of
any subsequent changes.

IV. Employees shall be responsible for notifying the Personnel Office
withie,five (5) working days on a form provided by the Employer of
changes in their names. addresses, telephone numbers. and any other
information which the Employer may legally request. Periodically
the Employer shall provide the Association with employees home
addresses and telephone numbers. Excluded from this 'Jet will be
employees who have specifically requested that such information is
not to be released.

V. The Employer shall provide each employee in the bargaining unit with
one copy of the Agreement. The Employer shall provide the Association
with 100 copies of the Agreement. Each newly hired employee in the
bargaining unit shall be given a copy of the Agreement.

VI. The Association shall be permitted use of University facilities for
regular and special business meetings of the Association, provided the
Association conforms to all regulations established by the Employer.

VII. The Employer shall provide the Association with mail privileges through
the Employer's Campus Mail Service in the following manner:

A. The Association shall deliver the mail to Campus Mail Services in
conformity with established policy.
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B. The Association shall be charged at a per piece rate that is
50 percent of the U.S. postal charge for first class mail.

C. There shall be a minimum handling charge of $50.00 per mailing.

ARTICLE 26

REPRESENTATION AND RELEASE TIME

I. The Employer shall recognize for purposes of bargaining on reless4d
time, no more than eight (8) employees as the Bargaining Committee.

II. Association representatives may he granted reasonable release time for
investigating and/or adjusting grievances, or at the request of the
Employer for other matters pertaining to this Agreement.

Ill. The Employer shall recognize any authorized representatives of MSUEA,
for the purpose of participating in negotiations and the handling of
other matters under this Agreement.

IV. The President of the Association or her/his designee and a minimum of
two (2) employees in the Bargaining Unit shall be granted release time
for the purpose of meeting with the Director of Labor Relations or
her/his designee for special conferences for the discussion of
important matters pertaining to labor relations.

A. Arrangements for these conferences shall be made at least two (2)
working days prior to the requested meeting unless otherwise
mutually agreed to by the Employer and the Association.

B. An agenda shall be submitted at the time the arrangements for the
conference are made, and items to be elacussed in the conference
shall be confined to those items on the agenda unless otherwise
mutually agreed to by the Employer and the Association.

C. These meetings shall not be for the purpose of continued nego-
tiations of this Agreement but may be convened for the purpose
of clarification and implementation of this Agreement.

V. The President of MS URA shall be authorized 25 percent release time to
carry out the responsibilities of her/his office.

VI. Employees who are elected or appointed officials of the Association
will be granted release time for Association training. No more than
forty (40) employees may be released in any one contract year. The

total aggregate number of working hours or release time for these
employees shall not exceed 640 hours in each contract year. The
Employer must receive notice of individuals and release time to be
used at least ten (10) working days prior to the commencement of the
training program.
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VII. Two members of the bargaining unit selected by the Association shall
be reassigned to Association duties.

A. The Association shall reimburse the Employer within fifteen (15)
days of billing for all costs. wages, and benefit payments.

B. Upon fulfillment of Association duties, the aforementioned employees
may return to their former grade level with all benefits and wages
that would have been accrued during their reassignment to Association
duties. In returning to work, employees who have been reassigned
for two years or less shall be entitled to bypass the procedures
for Filling of Vacant Positions, Article 18-V-D. Employees who
have been reassigned for a period over two years shall follow
the normal provisions for Filling Vacant Positions and shall not
have any priority status under the contract.

ARTICLE 27

ASSOCIATION SECURITY

I. Membership

As a condition of employment. each employee in the Bargaining Unit
on or before the 30th day after the effective date of this Agreement or
on or before the 30th'day after employment in the Bargaining Unit,
whichever is later, and monthly thereafter, shall tender to MSUEA
either periodic and uniformly required Association dues, or in the
alternative, service fees in an amount equal to these dues as set
forth in the Constitution of the Michigan State University Employees
Association (see Appendix V).

II, Checkoff

A. The Personnel Office, at the time of hire, rehire, reinstatement
or transfer of an employee into the Bargaining Unit, shall apprise
the prospective member of this Article's provisions and shall
present to her/him an Application for Membership and an Authori-
zation for Checkoff of Dues. Such forms to be provided by the
Association.

1. If the employee desires to join MSUEA, the employee shall
complete both the Application for Membership and the Authorization
card for Checkoff of Dues and return them along with the
initiation fee to MSUEA financial officer.

2. If the employee does not desire to join MSUEA, the employee shall
complete only the Authorization card for Checkoff of Dues,
so that MSUEA may collect from the employee its service fees
equal to the monthly dues, and return it to the MSUEA
financial officer.
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3. if the employee desires to tender dues or fee directly to the
Association, the employee will so indicate on the Application
for Membership form-which shall be transmitted to the Associa-
tion on or before the 30th day of employment with dues or fees
equivalent to $100. Adjustment of dues or fees shall be made
at the end of 12 months from these receipts. Excess amounts

then will be returned to the employee within 10 days of
demand and insufficient amounts will require payment within 10

days of notice. Each year will again require deposit of a
sum of $100 and the proceeure indicated above will be applied.

B. During the life of this AgteemLAt and in accordance with the terms
of the Authorization for Checkoff of Dues, the Employer agrees
to deduct membership dues or service fees levied in accordance
with the Constitution of the Association from the pay of each
employee who executes or has executed the Authorization for Checkoff
of Due,;.

C. The initial deduction for any employee shall not begin unless the
Authorization for Checkoff of Dues and the certification of the
MSUEA's financial officer as to the amount of the periodic
association dues or service fees has been delivered to the
Employer's Payroll Department at least 15 calendar days prior to

the affected pay day.

D. All monies deducted by the Employer shall be remitted to the
MSUEA's financial officer once each month by the 20th calendar day
of the month following the month in which deductions were made
together with d list of current employees showing the amount of
association dues or service fees deducted from each employee.

E. In cases which a deduction is made which duplicates a payment
already made to MSUEA by an employee, or where a deduction is not
in conformity with the Constitution of the Association, refunds
to the employee shall be made by MSUEA.

F. The Employer shall not be liable to MSUEA by reason of Section B
of this Article for the remittance or payment of any sum other
than that constituting actual deductions made from the pay earned

by the employees.

C. The Employer shall not, during the life of this Agreement, deduct
dues or service fees from employees for any organization other
than the Association without WEA's written permission.

H. MSUEA shall protect and save harmless the Employer from any and
all claims, demands, suits, and other forms of liability by
reason of action taken or not taken by the Employer for the purpose

of complying with this Article.
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III. Termination Fox F. lure To Comply

A. An employee in the Bargeinine Unit who falls to tender to the
Association either periodic and uniformly required association
dues, or in the alternative, service fees in an amount :equal to
these dues as set forth in the Constitution of the Association
shall be terminated by the Employer, provided the following
stipulations are adhered to:

1. The Association shall notify the employee by certified or
registered mail explaining that the employee is delinquent
in not tendering required association dues or service fees,
specifying the current amount of the delinquency, and warning
her/him that unless the delinquent dues or service fees are
paid and a properly executed Authorization for Checkoff of
dues of service fees is tendered within tan (10) working
days of such notice, the employee shall be reported to the
Office of Labor Relations with a request to terminate the
employee as provided in this article.

2. The Association shall give a copy of the letter sent to the
employee and the following written notice to the Office of
Labor Relations at the end of the 10-day period:

The /e.40clation certifies that (name) has failed to
tender either the periodic and uniformly required Associa-
tion dues or service fees required as a condition of continued
employment under the collective bargaining Agreement and
demands that the employee be terminated under the terms of this
Agreement.

The employee shall be terminated by the Employer within ten
(10) working days following receipt of the above letter and
notice.

B. Termination Limitation

if an employee has tendered directly to the Association her/his
membership dues or the service charge, or has a written authoriza-
tion in effect requiring the deduction of dues or service charge,
the employee shall not, under any circumstance, risk the loss of
job because of a lack of good standing in the Association. The
Association cannot cause the discharge of an employee who has
resigned from or has been expelled by the Association for any
reason other than her/his failure to tender the dues or service
charge tc the Association, either directly or after revocation of
her/his authorization.

C. Disputes Concerning Compliance

The Association shall protect and save harmless the Employer from any
and all claims, demands, suits, and other forms of liability by
reason of action taken or not taken by the Employer for the purpose
of complying with this Article.
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ARTICLE 28

ASSOCIATION RILIITS AND RESPONSIBILITIES

I. Pursuant to the powers and authority of the Employer under the Con-
stitution of the State of Michigan, the University hereby agrees that
all employees of the University who may be appropriately included
in the bargaining unit represented by the Association, shall have the
right to freely organize, join, and support the Association for the
purpose of engaging in collective bargaining or negotiations and other
concerted activities for mutual aid and protection. The Employer
agrees it will not directly or indirectly discriminate against any
employee with respect to hours, wages, or any terms or conditions
of employment by reason of her/his membership in the Association, her/
his participation in any activities of the Association or collective
professional negotiations with the University, or her/his institution
of any grievance, complaint or proceeeding under this Agreement or
otherwise with respect to any terms or conditions of employment.

II. The Employer will not aid, promote, or finance any labor group or
organization which purports to engage in collective bargaining involving
the employees covered by this Agreement. Nothing contained herein
shall be construed to prevent an individual employee from presenting
a grievance and have the grievance adjusted without intervention of
the Association, if the adjustment is not inconsistent with the terms
of this Agreement, provided the Association has been given the opportunity
to be present at such adjustment. The Association may initiate a
grievance as pertaining to Rights of the Employer Article for protection
and maintenance of this Agreement.

ARTICLE 29

RIGHTS OF THE EMPLOYER

Except as specifically abridged. delegated, granted, or modified by terms of
this contract, the Employer shall retain all rights to exercise customary
and regular functions, duties, and responsibilities of management, including,
but not limited to the right to hire, establish and change work schedules, set
hours of work, establish, eliminate or change classifications, assign, transfer,
promote, demote, layoff employee*, and for just cause to discipline and
discharge employees and otherwise maintain an orderly, effective and efficient
operation. Further, the Employer retains supervision of all operations,
method*, processes, means and personnel by which work will be performed and
the right to determine and change the work to be done and the standards to be
met by employees. The Employer may require employees to have a physical
reexamination when directed by the University Physician. It is further
understood that management shall not use its right to unfairly and illegally
discriminate against an employee, group of employees, or the Association.
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In addition, the Employer shall have the right to make reasonable rules and
regulations and change such rules and regulations as it may from time to
time deem necessary and which are not In violation of this Agreement. If
after publicat =ion and transmittal to the Association of rules and regulations,
the Association has not processed a grievance alleging unreasonableness within
ten (10) working days, the rules and regulations shall no longer be grievable.
Thereafter, grievances related to rules and regulations .aall be limited to
their enforcement and penalties resulting therefrom.

ARTICLE 30

NO-STRIKE, NO-INTERFERENCE, AND 103-LOCKOUT

I. The Association recognizes that strikes by public employees are pro-
hibited by Act 336, Public Acts of 1947, as amended by Act 379, Public
Acts of 1965, and agrees that it will comply with said Act.

Ii. The Association and its officials will not cause, support, or condone,
nor shall any employee or employees take part in any action against
or any interference with the operations of the University during the
term of this Agreement.

111. The University shall not conduct a lockout of bargaining unit employees
during the term of this Agreement.

ARTICLE 31

SCOPE OF THE AGREEMENT

1. The Employer and the Association acknowledge that during the negotiations
which resulted in this Agreement each had the unlimited right and
opportunity to make demands and proposals with respect to any subject
or matter not removed by law from the area of collective bargaining,
and that the understandings and agreements arrived at by the parties
after the exercise of that right and opportunity are set forth in this
Agreement.

II. No provision of this Agreement, or any supplement thereto, nor the
rights of either the Employer or the Association under the terms of
the Agreement shall be changed or altered in any way unless such
change or alteration is agreed to in writing between the Employer and
the Association.

III. This Agreement shall supersede any rules, regulations, practices, or
contracts inconsistent with its terms unless mutually adjusted in writing
by the Employer and the Association.
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IV. Such an adlustment between the Employer and the Ansociation shall he
made only alter the Employer and the Aamociation have agreed in writing
that a particular program cannot he designed to onmply with -specific
prOvisions of this Agreement,

V, The written adjustment between the Employer and the Association shall
specify which provisions of this Agreement shall be adjusted and how
they *hall be adjusted.

VI. Any such adjustment shill apply only to the programs specitically
mentioned therein.

V11, In the event that any provisions of this Agreement ohall at any time
he held to be contrary to law by a court of competent jurisdiction
from whose final judgment or decree no appeal has been taken within the
time .provided for doing 40. such provisions shall be void and inoperative.
However, all other provisions of this Agreement shall continue In
effect, and the parties shall meet for the purpose of rewriting the
voided and any other directly affected provisions and those provisions
only.

VIII. Neeotiationd to modify, alter, amend, renegotiate. or change, or any
coabination thereof, the provisions of this Agreement shall begin no
later than rot) days nor earlier than 1b0 days prior to the expiration

of the Agreement.
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APPENDIX I

JOB TITLES AND GRADES

The hallowing classifications and grades are those in effect as of December
1, 1974, This list is for information purposes and may be modified by the
Employar or altered to more accurately reflect the duties and responsibilities
of the position,

Accounting Clerk
Cashier -Clerk
'Central Supply Aide

Clerk
Clerk-Scanner
Clerk-Stenographer
CIerk-Typist
Customer Service Assistant
Laboratory Aide
Laboratory Assistant

Biological Aide
Compensation Assistant
Graphics TsChnician
Mousing Receptionist
Laboratory Assistant
Laboratory Research Aide
Laboratory Technician
Nuclear Technical Aide
Operating Room Technician

Data Preparation Operator
Departmental Secretary
Editorial Assistant
Graphics Technician
inspector Clerk
Laboratory Aida
Laboratory Research Aide
Laboratory Technician
Licensed Practical Nurse

GRADE 3

GRADE 4

GRADE 5
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Laboratory Attendant
Laboratory Research Aide
laboratory Technician
Library Clerk
Receptionist -Clerk
Research Aide
Teller
Trainee
Typist-Dictaphone Operator

Photography Laboratory Aide
Research Aide
Scoring Machine Operator
Senior Clark
Senior Clark-Scanner
Senior Library Clerk
Senior Teller
Statistical Aide

Medical Sec:,cary
Principal Teller
Research Aide
Senior Accounting Clerk
Senior Clerk-Stenographer
Senior Clark- Typist
Skating Class Coordinator
Waste Control Assistant



GRADE()

Aasistant Scoring Machine Coordinator
Auyem's Assistant
Communication. Clerk
Laboratory ResearCh Aide
Laboratory Technician
Peripheral Operator
Principal Clark

GRADE 7

Assistant Scheduler
Avian Technician
:biochemistry TeChnician
Aotany and Plant Pathology Technician
Computer Operator
Cyclotron Science Assistant
Data Preparation Room Coordinator
Desk Clerk
Editorial Assistant
rood Science Technician
Graphics Technician
Histologic Technician
Horticulture Assistant

GRADE 8

African Studies Assistant
Agricultural Technician
Anatomy Technician
Animal Husbandry Technician
Assistant Commie Coordinator
Assistant Curator
Audio Technician
Biochemistry Technician
botany and Plant Pathology Technician
Cell Physiology Technician
Chemist, Agriculture
Computer Operator
Computer Records Librarian
Crop Science Aii.J
Editorial Assistant
Educational Aide
Electronics Equipment Technician
Electron Microscope Technician
Embalmers Assistant
Entomology Technician
Executive Secretary
Food Science Technician
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Principal Library Clerk
Program Assistant
Programmer Trainee
Research Aide
Senior Data Preparation Operator
Veterinary Clinic TeChnician

Junior Librarian
Laboratory Research Aide
laboratory Technician
Medical Technician
Medical Transcriber
Microbiologist
Office Assistant
Research Assistant
Senior Departmental Secretary
Tabulating MaChina Operator
Technician
TV Equipment Operator
Veterinary Laboratory Technician

Grant Examiner
Graphics Illustrator
Graphics Technician
Head Clerk
Histology Technician
Horticulturist Assistant
Horticulture Technician
Institutional Supply Representative
Interior Designer
Junior buyer
Laboratory Technician
Medical Technician
Microbiologist
Natural Science Technician
Nursing Technician
Office Assistant
Photographer
Physiology Technician
Poultry Nutrition Technician
Principal Data Preparation Operator
Principal Tabulating Machine Operator
Principal Technician
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GRADE S Can't

Producer Direttor, Assistant
Trolettionist Coordinator
Research Aasiatnnt
Research Technician
Searing Machine Coordinator
Senior Food and Nutrition Technician
Senior Food Science Technician

GRADE 9

Aseletant Console Coordinator
Audio Visual Technician
AUTOMOtiVe Dispatcher
'Botany and Plant Pathology Technician
Computer Operator
Coordinator (Procurement)
Crop Science Aide
Diaplay Technician
Electran Nieroaeapie Technician
Hortieulturiat
Laboratory Machinist
Laboratory Technician
Mass Spectronetry Technician
Medical Material Technician
Microbiologist
Natural Science Aide
Office Assistant

GRADE 10

Chief Anouncer/Copy
Computer Operator
Computer Shift Leader
Continuity Program Assistant
Coordinator Undergraduate Laboratory
Crop Selene, Aide
Dairy Technologist
Diagnostic Research Assistant
Electronics Equipment Technician
Entomology Taxonomist
Film Recording Editor
Film Sound Engineer
Genetic Clinical Coordinator
Head Audio Visual Technician
Health Physicist Technician

Inventory Assistant

Senior Histology Technician
Senior Laboratory Aide
Tabulating Machine Operator
Technician
TV Design and Graphics Artist
X-Ray Technician

Photographer
Plant Pathologist
Principal Medical Technician
Production Assistant
Research Assistant
Senior Chemist, Agriculture
Senior Entomology Technician
Senior Horticulture Technician
Senior Inventory Clerk
Senior Laboratory Technician
Senior Poultry Science Technician
Senior Technician
Senior TV Production Specialist
Senior Veterinary Clinic Technician
Technical Assistant
Technician
TV Engineer

Laboratory Technician
Office Assistant
Planetarium Technician
Principal Agriculture Chemist
Radio Engineer
Research Assistant
Senior Animal Husbandry Technician
Senior Computer Operator
Senior Crap Science Aide
Senior Radio Engineer
TV Engineer
TV Studio Engineer
TV Transmitter Engineer
User Coordinator
Video Taps Engineer
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Apple field Coordinator
Chief Laboratory Technician
Coordinator
Mead Computer Operator
Laboratory Technician
Maintenance Coordinator
Office Assistant
Principal Technician
Production Associate
Production Coordinator
Radiation Monitor
Recording Coordinator

GRADE 11

GRADE 12

Cinematographer Editor
Coordinator 1
Food Raholirch Assistant
Head Crop Science Aide
Independent TV SNE
Maintenance Assistant
Senior Graphite Arts Specialist
Senior Livestock Performance Technician
Senior Production Associate
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Research Associate
Safety Officer, 'Fire
Safety Officer, Pest Control.
Safety Specialist
Senior Chemist
Senior Cinematography Editor
Senior floriculturist Technician
Senior Planetarium Technician
Studio Maintenance Engineer
Tape Network Coordinator
TV Design Engineer

Senior Production Coordinator
Senior Radio Engineer
Senior TV Engineer
Senior TV Engineer/Audio
Senior TV Engineer /Camera Video
TV Transmitter Engineer
Video Tape Assistant
Water Chemistry Laboratory Coordinator
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APPENDIX Il

CLASSIFICATION AND JOB DESCRIPTIONS

By March I, 1975, the University Will commence a review and revision of
classification descriptions. A Joint Univeruity/Association committee vill
be astablisho4 to advise in the overall review and revision, Classification
Seacriptions shall be completed prior to June 30, 3976.

fending the completion of the study, now classifications or changes in
existing classificotions shall be placed by the Employer in existing com-
pensation grade leVels on the basis of the relative value of the elements
of the new or changed classification in comparison with the elements of
existing cl assi f icat
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APPENDIX III

GUIDELINES :FOR EDUCATIONAL ASSISTANCE PROGRAM

I. Purpose

The purpose is to provide employees an opportunity to gain knowledge
and develop skills which will improve proficiency on the present job
and/or enhance promotability to higher level jobs which are available
within the University.

II. Determination of Job Relatedness

Courses, either with or without credit, are considered "job-related" when
any of one(1) of the following primary goals is met:

A. To improve skills and/or update the technology involved in the
present work assignment;

B. to provide knowledge, skills, and understandings which relate to
more responsible, higher level University positions to which the
employee may reasonably aspire;

C. to complete the requirements for a high school diploma;

D. to enhance basic skills in written and/or oral communications and/
or mathematics;

E. to enroll in a college degree program in which the entire curriculum
is directly related to the field of the employee's current lob
assignment;

F. to enroll in a college degree program in which the entire curriculum
is designed to lead to more responsible University position, to
which the employee may reasonably aspire; or

G. to enroll in individual college courses which are directly related
to the field of the employee's current job assignment, even though
such courses might be components of a total degree program which
was not related to the current job assignment.

III. Accredited Institutions

Course offerings are expected to be from those institutions accredited
by generally recognized accrediting agencies and/or are listed in the
Education Directory of the U.S. Department of Health, Education, and
Welfare. In addition, institutions approved under such government
training programs as the G.I. Bill of Rights will also be recognized.
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TV. Employer Initiated Education And/Or Training

In- service training and /or education may be required by the Employer
for such purposes as 'informing employees of University procedures,
improving the basic skills of employees,, introducing new techniques
or skills necessary to perform on-going responsibilities, and the like.
When employee participation in such .programs is initiated by the
Employer, it would not be subject to the provisions contained in the
Educational Assistance Program. However, when the employee initiates
the request to participate in such programs, provisions of the
Educational Assistance Program, Article 15, will apply.

Employees and the Association will be encouraged to communicate in-
service training needs and concerns to the Employer.
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APPENDIX IV

RETIREMENT REVIEW COMMITTEE

A joint employee/employer committee with representatives of each employee
group, including Associations, Union, and Faculty, shall meet with repre-
sentatives of the Administration by July 1, 1975, for the purpose of reviewing
and recommending guidelines for the University retirement programs. Such
recommendations are to be completed by July 1, 1976.
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APPENDIX V

MSUEA SCHEDULE 0F DUES OR SERVICE FEES*

$2,000 $2,250 - $1.02 $ 9,501 $ 9,750 - $4.63

21251 2,500 - 1.14 9,751 .. 10,000 4,75

2,501 - 2,750 1.26 10,001 - 10,250 - 4.87

2,751 3,000 a 1.38 10,251 10,500 = 4.99

3,001 3,250 1.50 10,501 - 10,750 = 5.11

3,251 3,500 1.62 10,751 - 11,000 . 5.25

3,501 3,750 - 1.74 11,001 - 11,250 a 5.35

3,751 4,000 - 1.86 11,251 - 11,500 = 5.47

4,001 4,250 - 1.98 11,501 - 11,750 a 5.59

4,251 4,500 2.10 11,751 - 12,000 . 5.71

4,501 4,750 a 2.22 12,001 - 12,250 - 5.83

4,751 5,000 2.34 12,251 - 12,500 . 5.95

5,001 5,250 a 2.46 12,501 - 12,750 6.07

5,251 5,500 2.58 12,751 - 13,000 - 6.19

5,501 5,750 = 2.70 13,001 - 13,250 - 6.31

5,751 6,000 - 2.82 13,251 - 13,500 - 6.43

6,001 6,250 2.94 13,501 - 13,750 - 6.55

6,251 6,500 a 3.06 13,751 - 14,000 a 6.67

6,501 - 6,750 3.19 14,001 - 14,250 a 6.79

6,751 7,000 3.31 14,251 - 14,500 . 6.91

7,001 7,250 - 3.43 14,501 - 14,750 a 7.03

7,251 7,500 3.55 14,751 - 15,000 - 7.15

7,501 7,750 - 3.67 15,001 - 15,250 - 7.27

7,751 - 8,000 3.79 15,251 - 15,500 - 7.39

8,001 8,250 3.91 15,501 - 15,750 = 7.51

8,251 8,500 - 4.03 15,751 - 16,000 + 7.63

8,501 8,750 4.15 16,001 - 16,250 - 7.75

8,751 9,000 4.27 16,251 - 16,500 - 7.87

9,001 9,250 4.39 16,501 - 16,750 - 7.99

9,251 9,500 4.51 16,751 - 17,000 a 8.11

*Subject to change by vote of the MSUTA membership.
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